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Introduction to the book a project task written in a way. through a large number of application examples
described word 2003. excel 2003 to use. The book is divided into 16 items. each to complete a specific
application example. knowledge points interspersed in the project description. The reader through the practical
exercise for each project. not only learning to use the so?ware. but also improve the practical application of
so?ware capabilities. Finally. each item in the project are provided training and exercises. students through
exercises to strengthen and test the project learned knowledge and skills. This book is suitable as a secondary
vocational school word 2003. excel 2003 Application 'course materials can also be used as a training school
books. Contents: Project a simple document using Word 2003 made the task an input text 1 2 (a) open the
Chinese character input method 2 (b) the entry layout text 4 Task II 6 (a) layout Heading 6 (b) 8 Task Three
layout to save the document text and exit 9 (a) to save the document 9 (b) exit Word 2003 10 Training a
production of Call for Papers 11 training two produced small ads 12 Summary 12 Exercises 13 project two page
layout using Word 2003 for 14 tasks a page settings and text entry 15 (a) Set page 15 (b) the task of two input
text layout 17 18 (a) the layout Title 18 (B) 20 training typesetting typesetting text. the wolf and the fox Essay 22
Summary 23 Exercises 23 items three use 25 Word 2003 made the task a registration form to create Form 26...
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